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Invitation to Quote (Goods):TIMETABLE

Issued On:


Respond By:






        Submit To:            ________________
       Price Valid To:        ________________


[bookmark: _Hlk161403220]This Invitation to Quote (“Invitation”) invites Suppliers to submit a non-binding offer (“Quote”) for the provision of goods to the University of Toronto. Other Suppliers may also be invited to submit quotes. This Invitation does not create, nor give rise to the applicable legal rights or duties of a formal, legally-binding procurement process. 
University Compliance Requirements:
The University is required to comply with:
· The Accessibility for Ontarians with Disability Act (AODA). Suppliers are encouraged to quote on goods, services or facilities accessible to anyone with an accessibility requirement. For more information see Accessibility Rules for Procurement and the AODA Office.
· The Building Ontario Businesses Initiative Act (BOBIA), O.Reg. 422/23, which is a provincial regulation in effect as of April 1, 2024.  BOBIA’s purpose is to give Ontario Businesses preference when conducting procurement processes. Suppliers must attest as to whether they meet the definition of an Ontario Business.
An Ontario Business is defined as:
1. Any Supplier, manufacturer or distributor that conducts its activities on a permanent basis in Ontario.
2. At the time of a procurement, either: 
a. Has its headquarters or main office in Ontario, OR 
b. Has a minimum of 250 full-time employees in Ontario.
General Instructions & Conditions
1. This Quote must be signed by an authorized agent of the Supplier or it will not be considered.
2. Prices must be in Canadian funds unless otherwise specified by the University.
3. Where a “brand name” is indicated in the Description, no substitutions shall be considered unless the term “or equivalent” appears beside the “brand name”.
4. The University of Toronto reserves the right to award a contract “in whole or in part”. Acceptance of a Quote shall be by Purchase Order. Any purchase resulting from this Invitation is subject to the University of Toronto Standard Terms & Conditions.
5. The University of Toronto reserves the right to accept or reject any or all quotes.
	Requesting Department 

	

	Contact
	
	Department
	
	

	Telephone
	
	     Email
	
	

	



	Product Requirement(s)

	Requesting Department should complete Qty/Unit and Item Description columns; Supplier then provides pricing and any applicable discounts or can attach a Supplier-generated quote to this form. Warranties and/or related services must be quoted as line item(s) below.

	
	Qty
	Unit 
	Item Description
	Unit Price
	Educational Discount
	Extended 
Amount*
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	Freight (if applicable)
	
	

	
	* Extended Amount = Qty x Unit Price
	
	TOTAL
	
	

	

	
	

	        Guaranteed delivery date (after receipt of PO)
	
	
	








	Evaluation Method: Check the applicable evaluation approach for this Procurement

	
		☐     Price Only

	Criteria
	Weight (%)

	Price
	90%

	Ontario Business 
Preferential Margin
	10%

	Total
	100%



		☐    Rated Criteria
(Department to customize based on requirements)

	Criteria
	Weight (%)

	Rated Criteria 1 (e.g., Price)
	

	Rated Criteria 2 (e.g., Technical Requirements)
	

	Rated Criteria 3 (e.g., Delivery Timelines)
	

	Rated Criteria 4 (e.g., Warranty)
	

	Rated Criteria 5 - Ontario Business 
Preferential Margin
	10%

	Total
	100%









	Supplier to Complete this Section

	

	Company
	
	   Website
	
	

	Address
	
	

	Contact Name
	
	   Title
	
	

	Email
	
	   Phone
	
	

	



	Supplier Acknowledgement & Signature

	Acknowledgement 1.
The authorized agent represents and warrants that pursuant to O. Reg 422/23, it is an Ontario business that meets the following requirements: 
(1) the business is a supplier, manufacturer or distributor of any business structure that conducts its activities on a permanent basis in Ontario and 
(2) The business either,
i.  has its headquarters or main office in Ontario, or
ii.  has at least 250 full-time employees in Ontario at the time of the applicable procurement process.

	☐ YES
	☐ NO


 Acknowledgement 2. 
The authorized agent acknowledges the Supplier understands the instructions and conditions of this request and hereby offers to supply goods as per this Quote; and for greater certainty the agent has the authority to submit this Quote on behalf of the Supplier. University of Toronto Procurement Policy and Code of Ethics are available on the Procurement Services website.


	Authorized Agent’s Name:
	

	Signature:
	

	Date:
	



VER APR2024
VER APR2024
VER APR2024
image1.png
g uNivestry or INVITATION TO QUOTE FOR
¥ TORONTO [T UNDER $100,000

THIS IS NOT A PURCHASE ORDER





